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SUBJECT: Fersonnel Evaluations Reporte

‘ 3o Ths Porwonnsl Byaluatioms Officer, OTR has reported tizet tha
Bvalustion Reports are no% beaing returned promptly in ascordense with
the suspense dates estsblished for esoh repord. Since OMR ip 2 go=
sponsor of the Agency Career Servies Program of vhich these reporte
are a part, this offiss nmuet set an exsuple in complyling with the
provisions of the Program. Supervisors are hereby directed, there--
fore, to return Personnel Evaluation Reporte prompily or ¢o justify
any wnavoidable delay in returnimg the completed reports.

2, It should be pslnted cut that completed Personnsl Evaluation
Reports beooms o porsoral eg well as a classified documsnt snd must be
herdled aseordingly. Completed reports will be tramsmitied in a wealsd
snvalope stamped "Eyes Only." -
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